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Dear Parents and Carers,   

  

RE: Further information regarding the wider school opening from the week 

commencing 1st June - part 2! 

 

As you are now well aware, along with other primary schools in England, we are preparing to 

welcome back our Year 6s, Foundation Stage children and if feasible, Year 1. Then in due 

course, should we be able, the remaining year groups (Yr 2, Yr 3, Yr 4 & Yr 5).We have already 

said that a wider opening beyond what we are delivering now will only happen if the 5 key 

tests, set by government, are met. We have had a busy week planning for this eventuality and 

at the heart of our plans we have the safety of children and staff as our utmost priority. If, at 

any point, the risk on site is judged to have passed an acceptable level or we aren’t able to 

maintain the control measures in place then a temporary closure or reduction in opening might 

need to happen. 

 

Our starting point was to gauge parents’ perspective on returning their children to school under 

the current climate.  We would like to thank those parents of Year 6, FS and Year 1 children, 

who completed the very short survey last week and fully appreciate that it was difficult to make 

a decision at that time.  However, your responses have enabled us to start putting plans into 

place.  Classrooms are now being emptied of the extra furniture and we are planning for the 

‘pods’ of Year 6s.  These pods will remain the same throughout the children’s return and 

throughout the day. Further information regarding specific arrangements and any necessary 

restrictions will be sent out directly to Year 6 parents over the next few days. In due course 

(potentially the first week of June), we will be in touch with Foundation parents regarding our 

Early Years phased reopening. 

 

We want to see the children back in school. However, the conditions and arrangements that 

we have been directed to follow, such as: making class sizes of 10-15 (although we are 

running out of available spaces fairly quickly); staff shielding; creating a ventilated illness 

isolation room; creating additional staffroom areas; closing off small spaces; staggering start 

and finish times for the day, and staggering break and lunch times have had a direct impact 

on the wider opening of school. 

 

To ensure planning, preparation and the required sanitisation can take place, we plan to close 

school to all children apart from those of key workers and vulnerable groups on a 

Wednesday. This arrangement will be reviewed after 15 school days, or if the guidance 

significantly changes.  I am sure you will appreciate the attention to detail any wider opening 

will take and the need for a considered, cautious, and phased approach to meeting the 

Government's ambitions.  
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However, these are challenges we are working to overcome and the staff at Charlton are 

certainly very excited at the prospect of welcoming back increasing numbers of children, 

should we be able to do so safely.  It has felt like a very long time since we have seen them all 

and school is certainly very quiet without them! 

 

We continue to appreciate your support, kind words and patience at this very challenging time.  

We will certainly need this continued support and understanding to make this work as 

successfully as possible, as such please take a few minutes to read the guidance below. 

Additional guidance and any changes, including any plans to open school further, will be 

issued at regular intervals. Please ensure you read and keep up to-date with the local school 

picture by reading carefully any up-dates that are shared. 

 

 

Kind regards, 

 

SRose 
 

Steve Rose                          Michelle Rooke 

Executive Headteacher   Head of School 
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Charlton Primary School: Up-dated guidance and important (temporary) changes to school 

procedures (June 1st 2020) 

Please take a moment to read through our guidance and new protocols below. 

School re-opening protocols for Charlton Primary School 

These protocols have been produced following Government advice and guidance, discussion and 

consultation at trust level, and detailed operational planning by the leadership team. 

This guidance is to be followed in the event that the Government confirms that schools should begin to 

reopen after the 1st June. Please discuss these arrangements with your child at an appropriate time and 

in an appropriate way, should they be returning to school after the half term-half (this includes priority 

group children already in school). 

At all times, and in every consideration, we have all been mindful of the health, safety and welfare of 

all our staff, pupils and families. 

 

Key Points 

• To ensure planning, preparation and the required hygiene measures can take place, we have plans 

to only open to Year 6 (and any further year groups) children on a Monday, Tuesday, 

Thursday and Friday (reduced opening on Wednesday – key workers and vulnerable groups 

only). A key part of this is to enable a deep clean of the classroom areas and also to facilitate the 

necessary planning and preparation. These arrangements will be reviewed after 15 school days 

or if the guidance significantly changes.  

 

• We ask that parents discuss behaviour and conduct expectations with their child(ren). Our school 

values continue to provide a good basis for this Be Happy, Be Kind and Be Responsible. 

 

• There are to be no un-expected visitors (including parents and children) on site or arriving to 

school without prior permission/agreement. 

 

• Please be patient with communication. We will have less staff working on site and this includes 

the office team.  

 

Pods 

• Upon return, each year group will be divided into ‘pods’ of no more than 15 pupils. (Initially, numbers 

will be lower.) 
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• Each pod will be cared for and taught by a member of staff. This could be a teacher, TA or a 

combination of both. 

• These pods will operate as individual units at all times, and must not mix with any other pods. 

• Unfortunately, it is highly likely children won’t have their normal/previous class teacher. 

• Although we are mindful of the children’s friendship groups unfortunately we are not in a position to 

take any specific requests around pod choices. 

 

 Classrooms and Pod areas 

• Each pod will work in their own classroom space, this classroom will not be shared with any other 

pods. 

 

Equipment and Uniform 

• Pupils are not requested to wear school uniform, but please ensure that they come to school in clothes 

suitable for outside breaks and physical activity sessions. 

• Coats (if worn) should be brought into the classroom and kept at each pupils’ place. 

• Pupils should wear trainers, not school shoes. This is to avoid pupils bringing in additional items to 

school, to allow for pupils to take part in physical exercise (and pupils’ feet will have grown!). 

• Pupils should bring in packed lunches. These should be kept at the pupils’ place. Those eligible for 

Free School Meal entitlement will continue to receive vouchers. Children in FS, who are entitled to 

universal free school meals, will receive a grab bag style lunch each day (unless they wish to bring their 

own lunch) 

• We ask that pupils bring in a pencil case from home but will be provided with exercise books, which 

must not be shared with anyone else and kept in their tray under their desk. 

• Pencil cases must remain in school. 

 

Break times and lunch times 

• Each pod will eat their lunch in their classroom – or outside in their allocated space on the field or 

playground. 

• As stated previously, pupils should bring in a packed lunch from home. There will be no hot dinners 

after 1st June. 

• Break and lunch times will be flexible. 

• During break and lunch times, each pod must not mix, and pods cannot share play equipment. 
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Who should attend school? 

• Any pupil that is classed as ‘clinically extremely vulnerable’ must stay at home. 

• Any pupil is classed as ‘clinically vulnerable’ should follow advice from their GP or medical team. 

• Any pupil who is invited to attend and wishing to but is living with someone classed as ‘clinically 

extremely vulnerable’ should only attend school if strict social distancing can be achieved. 

• Any pupil invited to attend and wishing to but who is living with someone classed as ‘clinically 

vulnerable’ should attend school. 

 

Hygiene 

• Any pupil or member of staff that is unwell must stay at home. If they display symptoms of 

Coronavirus, they must stay at home for 7 days. 

• If a pupil or member of staff tests positive for Coronavirus, the pod that they belong to must stay at 

home for 14 days. We will also be advised by Public Health England in this event. 

• If a pupil or member of staff becomes unwell during the school day, they must go to the designated 

room where they will be cared for until they can go home. Any staff unable to socially distance whilst 

caring for an unwell pupil must wear PPE which will be provided. 

• Respiratory hygiene must be followed at all times, by everyone on site (including children); this 

includes using a tissue to catch coughs or sneezes (and disposing of that tissue in the lidded bins 

provided) or using the crook of your elbow if you do not have a tissue. 

• Hand washing is essential to prevent the spread of Coronavirus. Staff and pupils must wash their hands 

for 20 seconds using soap and water (or an alcohol gel if soap and water is unavailable): 

- On arrival in school / leaving school 

- Going inside or outside the classroom 

- After using the toilet 

- Before eating 

- At hourly intervals 

 

Pick-up and Drop-offs 

• There will no breakfast or after school clubs, as pods of pupils cannot be mixed. 
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• Each year group will be given 15-minute time slots to drop-off / pick-up their children. 

• Start of the day 

- Parents/carers of Year 6 will wait with their children at 2 metre intervals on the path leading to the 

front entrance.  They will enter school via the large blue emergency access gates. 

- Parents/carers will immediately leave the school site (and observed social distancing) once their 

children have entered school. 

• End of the day 

- Parents/carers will wait for their children ensuring social distancing at all times (no gathering 

please) 

- We expect behaviour to be very good from all pupils attending ‘pod school’. 

 

 

Additional Points 

• Staff may have their mobile phone with them for use in case of emergency and to support in school 

communication, and to facilitate future track and trace apps. This is a temporary change to our policy 

and procedure and has been agreed across our trust of schools.  

• There will be no assemblies. 

• Any pupil that presents a health and safety risk as result of their behaviour will be sent home and will 

not be allowed to attend school for a set period of time. 

• Some pupils with an identified need will have individual risk assessments based on their individual 

circumstances. 

 

How to contact school? 

Please contact the school office via email or telephone in the normal way. 
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